
MS Teams Training Schedule, Fall 2025 
Below is a list of the initial faculty training sessions on teaching with MS Teams that SPARK is offering for faculty. All sessions will 
be conducted virtually using Teams. 

Session Descriptions 
For this Introductory session, Faculty will learn how to navigate the Teams environment, organize content, communicate with students, 
and manage virtual or in-person meetings through the following Teams features: class dashboards, chat and messaging, team 
channels, file sharing, and meeting tools, which include recording sessions and screen sharing. 
For the Intermediate session, you will collaborate and communicate more efficiently in the Teams environment with the following 
topics: advanced chat functions, creating and customizing channels, co-authoring documents, and integrate tools like OneNote and 
Planner. The session also covers key meeting features such as recording, transcription, and using the Whiteboard. 

Open to All Faculty  
Tuesday, October 14 | 9:30 AM – 10:30 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Tuesday, October 14 | 1:00 PM – 2:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

Monday, October 16 | 9:30 AM – 10:30 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWVmZDdhODMtYzUwYi00ODViLTg4OGEtYjMxMmQ2M2E1ODg5%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NmQyNmIxZTctNzU4My00ZGRlLWExMGQtOTkxYjVkMGM1NmJj%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_M2VhZjMyM2YtMWE4Ny00OWMxLTk4ZjctODIwNzBjYmIyZmEy%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Monday, October 16 | 1:00 PM – 2:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

Monday, October 27 | 11:00 AM –12:00 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 
how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Monday, October 27 | 3:00 PM – 4:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YjVmYTIzYTUtZmVmZS00ODYxLWE0NWUtZjU2ZTgzMzI4Mzc2%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZDk4NWQ4NWItMDBhNS00NjcxLWJhZWMtM2I0Mjg0MWNiMDE4%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ODQ5ODJkN2UtOWE5YS00YmE4LTg4ZmMtYWZjNWU1NGQxNDM1%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


Tuesday, October 28 | 11:00 AM –12:00 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 
how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Tuesday, October 28 | 3:00 PM – 4:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

Monday, November 3 | 11:00 AM –12:00 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 
how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Monday, November 3 | 1:00 PM – 2:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YjM2MTcwNTktYTI2Yi00NTZlLWE5NzktNzcyOTY5OWZkOWRm%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MGY1ZmM5YzItMTJhNC00NjY1LWE4MjMtNjA3MzgxYjRkYmNh%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YzVkYzllMzktNWM2Yi00OTIzLTk0ZWQtNWI0ODRmZDFjYWJh%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NGM5MmZiMmUtMDMzNy00ZmRlLWE4ZjAtMWYzMjg2YjA4MmQ0%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


transcription, and using the Whiteboard. 
Tuesday, November 4 | 11:00 AM – 12:00 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Tuesday, November 4 | 1:00 PM – 2:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

  
The following sessions are Faculty specific; however, you are welcome to 
attend any of these sessions based on your convenience and 
availability. 

 

CAPS (Continuing and Professional Studies)   
Tuesday, October 14 | 3:00 PM – 4:00 PM | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NWE1MmE3MzctYmVjMC00ZGIzLWJkMjItY2Y3YWJkNWEzNTM1%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NGNmMzI3MDctN2M1Zi00ODcxLTkzM2EtYTNiYTczMGRhMmNl%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NTkwOTE0YzEtNDllNy00NTA2LTk5ZjMtODBmZmM1ZDRkYTNj%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


meeting tools, which include recording sessions 
and screen sharing. (Intermediate options can be 
added.) 

FAAD (Faculty of Architecture, Art and Design)   
Monday, October 16 | 3:00 PM – 4:00 PM | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. (Intermediate options can be 
added.) 

FAST (Faculty of Applied Science and Technology)   
Monday, October 27 | 1:00 PM – 2:00 PM | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. (Intermediate options can be 
added.) 

PSB (Pilon School of Business)  
Tuesday, October 28 | 1:00 PM – 2:00 PM | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_N2MzMTMyOGItYjM0Ny00NDViLWJkNjgtNmMzYzZmNTM4NDA1%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MTEwMDFiNmQtNGQ0YS00ZjgyLWJjNTMtNzFjZmFlYTY0YjRk%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZDcwMzRhMWUtMTdiNC00MTgzLWIzYmUtOGFiZDBlMjhmYzI5%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. (Intermediate options can be 
added.) 

FHASS (Faculty of Health and Applied Social Sciences)   
Monday, November 3 | 3:00 PM – 4:00 PM | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. (Intermediate options can be 
added.) 

FAHCS (Faculty of Applied Health and Community Studies)   
Tuesday, November 4 | 3:00 PM – 4:00 PM | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. (Intermediate options can be 
added.) 

Drop-ins for Follow-up  
All sessions are open to all faculty and will be conducted virtually 
using Teams. 

 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NTM1ZTg5ZDgtOTRlYS00NmI0LWE2ODUtNzVhNGZlM2FkYWY4%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZjMyMGVjMmQtZGJmMS00NGFhLWE4Y2QtMzMxOTlhMTM4NmY5%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


Monday, October 13 | Session 1: 11:00 AM - 12:00 PM | Meeting Link  
Tuesday, October 14 | Session 2: 11:00 AM - 12:00 PM | Meeting Link  
Monday, October 27 | Session 3: 9:30 AM – 10:30 PM | Meeting Link  
Tuesday, October 28 | Session 4: 9:30 AM – 10:30 PM | Meeting Link  

  
Drop-ins for Follow-up During Break week  
All sessions are open to all faculty and will be conducted virtually 
using Teams. 

 

Monday, October 20 For this Introductory session, Faculty will learn 
how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Session 1: 11:00 AM - 12:00 PM | Introductory | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

Session 2: 1:00 PM - 2:00 PM | Intermediate |Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YmVkOTBmZDItZDU3My00NGM1LTg3YzktZGE5MTc1MDU5MWEz%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_OWFhMDQ4NmQtM2M5Zi00ZDUyLTkwNjYtOTY0MWMzOTU0Nzc5%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_M2U1M2RlNTgtOWZkMS00ZWZkLWFiYmMtMjcwYTgyM2JiYzkx%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZWIxMjFhMmEtMjhiNy00NTFjLWI5NzUtMjFkMDUxYWU1NzIx%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZWYzM2M1ZTItYmFiOC00OGIwLTlmMjItNWMwMTBkNjBkNzVj%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MzgwZjFjMGYtOWNlNy00ZWFiLTgzZWItMzE5YzdhMTBjMWY4%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

Session 3: 3:00 PM - 4:00 PM | Intermediate |Meeting Link For this Introductory session, Faculty will learn 
how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Tuesday, October 21  
Session 4: 11:00 AM - 12:00 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Session 5: 1:00 PM - 2:00 PM | Intermediate |Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_ODZkMDdjZDAtOWZmMS00YmExLWFhYWEtMjE5OWM3NGFkMTlm%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YzUyNmMwMDUtYzY3Zi00NGE1LTg1NTYtOThkMTY4YmQzOWU3%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWI2YTlkOGYtMzlhNy00Zjk3LTkyNWMtMDdlNDI0YzNmNTBi%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


Session 6: 3:00 PM - 4:00 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 
how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Thursday, October 23  
Session 7: 11:00 AM - 12:00 PM | Introductory | Meeting Link For this Introductory session, Faculty will learn 

how to navigate the Teams environment, organize 
content, communicate with students, and manage 
virtual or in-person meetings through the following 
Teams features: class dashboards, chat and 
messaging, team channels, file sharing, and 
meeting tools, which include recording sessions 
and screen sharing. 

Session 8: 1:00 PM - 2:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 
tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 

Session 9: 3:00 PM - 4:00 PM | Intermediate | Meeting Link For the Intermediate session, you will collaborate 
and communicate more efficiently in the Teams 
environment with the following topics: advanced 
chat functions, creating and customizing 
channels, co-authoring documents, and integrate 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_OGRhZjk2ZTgtNDkwYy00NDEzLTk0Y2UtYzk1MTRiNzljM2U1%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZDYxNmIxYTItOWJkYi00NmEzLWEwOTAtMjI4NzUxNzBlNDNi%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NDhhNjk5MzktOWY5NS00ZTdhLWEwOWUtOWNkNTFlYzUzYWNl%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_N2ZhZmRjMTItYjI3OS00MjA5LWE3NTYtZDI0NzdjYjI5Yjhm%40thread.v2/0?context=%7b%22Tid%22%3a%22465ac757-2131-4711-b9a3-d8278b5c0b14%22%2c%22Oid%22%3a%22dfae9d52-b3eb-4f7a-b544-d142cfc13968%22%7d


tools like OneNote and Planner. The session also 
covers key meeting features such as recording, 
transcription, and using the Whiteboard. 
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