MS Teams Resource for Faculty

Use @mentions for Direct Communication

How to use Microsoft Teams @mentions

Need to Get Someone’s Attention?

e Type @ and the person’s name
e Selectthe name

Select the name

Megan Bqwen
MeganB%tosc.com

&
@Mega

A ¢ @ @ B Q@ -

e They’ll see they’ve been @ mentioned.

Need to Get the Attention of the Entire Team?

o Type @team or @channel
e Selectthe Team or channel name

@ Patti Fernandez AM
‘3@  X1050 Launch Team! Let's grab lunch
timeline. And also just to get together

Suggestions

X1050 aunch Team
Team

@team
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